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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM ON WRITING SKILLS  

Language and Communication Skills 

 

Academic Year: 2020-21 

 

Name of the Department/ Cell:  Commerce & Business Economics / Counseling & 

Guidance Cell 

                                                

Name of the Activity: Writing skills 

Date/s  Faculty Members 

Contributed 

Activities Undertaken 

August 31, 2020 

October 22, 2020 

Dr. Pallav Das 

Renita Vazirani 

Krupa Shah 

Monisha D’costa 

Sunita Bhuiya 

 

● Essay writing competitions 

● Article Writing competitions  

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

6 Hours Online Mode All Classes across all 

programs 

 

33 

 

About the Activity 

 

Subject of the Activity Capacity building skills – Language & Communication Skills 

Objectives of the Activity ● To improve the language and writing skills of students  

● To improve the researching skills of students 

● To enable students thinking & writing skills 

 

Conduct of the Activity ● Notice was circulated among students 

● Students were oriented about the competition as to 

what is expected to be done 

● Students were explained about how to structure their 

thoughts and pen them down creatively 

● Students were taught how to avoid grammatical errors 

● Students prepared the same and emailed their entries 

 

Outcomes of the Activity ● It was an activity which improved their writing and 

presentation skills 

● They also read and researched about the topic 

● There was value addition to the students with regards 

to thinking and writing in a structured manner 
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Patuck–Gala College of Commerce & Management 
Patuck Campus, 100 Nehru Road, Rustomba Patuck Marg, Vakola Bridge, Santacruz (East), Mumbai - 400 055 

(Affiliated to University of Mumbai) 

Re-accredited with B++ grade by NAAC (2.77 CGPA)  

 

 

DEPARTMENT OF BUSINESS COMMUNICATION  

 

NOTICE 

 
        Date: 10th June, 2020 

 

All the students are hereby informed that Department of Business 

Communication is organizing Poetry Composition Competition from 19th  

June 2020 to 29th June 2020. 

 

The interested students can participate in the activity by sending email 

attachment of their composed poems on email id- 

chandan.mishra@patuck.edu.in 

. 

 

 

Participation of maximum students are expected. 

 

 

 

 

Dr. (Mrs.) Chandan Mishra                                              Dr. (Mrs.) Meeta Pathade  

         Convenor                             I/c Principal 
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Degree
New Stamp

Degree
New Stamp

Degree
New Stamp

Degree
New Stamp



Patuck–Gala College of Commerce & Management 
Patuck Campus, 100 Nehru Road, RustombaPatuck Marg, Vakola Bridge, Santacruz (East), Mumbai-400 055 

(Affiliated to University of Mumbai) 

Re-accredited with B++ grade by NAAC (2.77 CGPA)  

 

NOTICE FOR MOTIVATIONAL QUOTE COMPETITION 

 

13thJuly, 2020 

The Department of Commerce is organizing a Motivational Quote Writing 

Competitionwhere participants have to state one or two quotations by famous CEO’s. These 

quotes should be something that are meaningful and have had a positive effect on you. 

LAST DATE FOR SUBMISSION: 19th July, 2020 

ELIGIBILITY CRITERIA AND SUBMISSION RULES 

1. Kindly note, the entries must be in a presentable, poster-like format 

2. The entry must have all personal details like participant’s full name, class, roll 

number, email id and contact number 

3. Entries may be sent as an attachment in word document, PPT or in the form of an 

image to  monisha.dcosta@patuck.edu.in. or krupa.shah@patuck.edu.in with 

‘MOTIVATIONAL QUOTE COMPETITION ENTRY’ as subject of the email 

  

Contact for further queries 

Ms.Krupa Shah – 9869737502 

Ms.MonishaD’costa - 8879264507 

Dr. (Mrs) MeetaPathade 

                                                  I/c Principal 

 

 

 

 

 

 

Dr.Meeta Pathade
    I/c  Principal

mailto:monisha.dcosta@patuck.edu.in
mailto:krupa.shah@patuck.edu.in
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON CREATIVE WRITING SKILLS  

Language and Communication Skills 

 

Academic Year: 2020-21  

 

Name of the Department/ Committee: Business Communication & Commerce / Skill 

Development Committee 

                                               

 

Name of the Activity: Creative Writing Skills 

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

June 19, 2020 

July 19, 2020 

July 21, 2020 

Dr. Tasfiya Shaikh 

Dr. Chandan Mishra 

Krupa Shah  

Megha Pillai 

Monisha D’costa 

 

 Calligraphy Session 

 Poetry Composition  

 Motivational Quote Writing  

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

6 hours Online mode All classes across all 

Programs 

20 

 

About the Activity 

 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

 

Objectives of the Activity  To develop creativity in students 

 To enable students to develop skill of poetry 

composition  

 To make students understand the importance 

of being neat in whatever they present 

 To give students an opportunity to explore 

their creative handwriting skills. 

 

Conduct of the Activity  Notice was circulated among students 

 Students were oriented about the competition 

during the lectures as to enable them to know 

what is expected to be done 

 Students were provided with instructions and 

hints how to participate in the activity  

 Students were monitored and guided for the 

completion of the same 

 

August 5,2020
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Patuck-Gala College of Commerce & Management 

 

Outcomes of the Activity  Students improved their designing and 

presenting skills  

 Students improved their creative writing 

skills 

 Students improved their language and 

communication skills 
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Patuck–Gala College of Commerce & Management 
Patuck Campus, 100 Nehru Road, Rustomba Patuck Marg, Vakola Bridge, Santacruz (East), Mumbai-400 055 

(Affiliated to University of Mumbai) 

Re-accredited with B++ grade by NAAC (2.77 CGPA)  
 

Business Communication 

 
Poetry Writing Competition 

 

 
          Date: 19-6-2020 

 

LIST OF PARTICIPATION 

 
Sr. 

No. 

Name of the students Class 

1. Jyoti Singh 
 

 

FYB.Com 

2. Manish Lad 

 

FYB.Com 

3. Yasmin Sheikh 

 

FYB.Com 

4. Sneha Shukla 

 

FYB.Com 

 

Dr.Chandan Mishra
     Convenor 
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Sr.no NAME  OF THE STUDENT CLASS/DIV ROLL.NO
1 KHAN SHAZAD TYBCOM/A 78
2 KRISHNA KUMAR VISHWAKARMA SYBCOM 77
3 ASHIKA TIWARI SYBCOM /B 71
4 ROHIT WAPILLKAR TYBCOM/B 81
5 NICOLE VEIGAS TYBBI 25
6 TANAJI HUMBE TYBCOM/A 49
7 VALENTINA FERNANDES TYBMS 7
8 RUZARIO D'SOUZA TYBMS 5
9 SHIVAM YADAV TYBMS 35

10 DURGESH TYBCOM/B 9
11 YASH SINGHVI TYBMS 13
12 SIMRAN SHARMA TYBBI 18
13 SACHIN THAKUR TYBMS 32

Patuck Campus, Rustomba Patuck Marg, 100, Nehru Road, Vakola Bridge, Santacruz (E), Mumbai - 400 055

PATUCK GALA COLLEGE OF COMMERCE & MANAGEMENT

(Affiliated to University of Mumbai)
Re- accredited with B++ grade by NAAC ( 2.77 CGPA)

LIST OF PARTICIPANTS OF QUOTES COMPETITION HELD ON 19TH JULY,2020

Teacher Incharge 
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Degree
New Stamp

Degree
New Stamp

Degree
New Stamp



Degree
New Stamp



Degree
New Stamp



Degree
New Stamp



Degree
New Stamp



Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM ON   

DEVELOPING ORAL AND WRITTEN COMMUNICATION SKILLS 

Language and Communication Skills 

 

Academic Year: 2020-21 

 

Name of the Department/ Committee/ Cell:  Business Communication, Computers & 

Business Economics/ Library Committee, Counseling & Guidance Cell, Women                                            

Development Cell 

 

Name of the Activity: Developing Oral and Written Communication Skills  

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

December 24,  

2020 

February 8, 2021 

February 28, 2021 

April 16, 2021 

Dr. Chandan Mishra 

Dr. Pallav Das 

Netra Thakre 

Priti Surve 

Prashant Kokane 

Renita Vazirani 

Sunita Bhuiya  

 

● Essay writing competition 

● Activity on Reading, Writing & 

Narrating Skills for creation of 

Bibliotherapy books 

● Story telling  

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

9 hours Online mode  All classes 55 

 

About the Activity 
 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

Objectives of the Activity ● To enable participants develop skills of 

reading, writing speaking and listening 

(SRWL)  

● To rekindle the reading habits in students 

● To understand students’ ability to express the 

same into written format 

 

Conduct of the Activity ● Notice was circulated  

● Discussions of the same were done in classes 

to encourage students participation 

● Each session began with explaining about 

the activities and what kind of preparation is 

required and how to conduct the activity 

effectively 

● Students were monitored and guided during 

all the sessions 
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Patuck-Gala College of Commerce & Management 

 

Outcomes of the Activity ● Participants improved their reading habit 

● Through this competition, the students 

enhanced their written communication skills 

● Participants improved their language and 

communication skills 
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Counselling & Guidance Cell 
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Academic Year 2019-20



Patuck-Gala College of Commerce & Management 
 

REPORT OF CAPACITY BUILDING PROGRAM  

IN BUSINESS COMMUNICATION (I TERM)  

Language & Communication Skills 

 

Academic Year: 2019-20 

 

Name of the Department: Business Communication  
 

Date  Faculty In-charge Other Faculty Members 

July 15- November 15, 2019 Chandan Mishra - 

Time Activity for Class  Venue  

7.15 – 8.00 am F.Y.B.Com. Conference Room 

 

 

About the Activity/Event 
 

Subject of the Activity Capacity building skills – Language and 

Communication skills (Tutorials) 

 

Objectives of the Activity • To improve the writing and oral skills of the 

students 

• To provide a finesse to what is learnt in the 

subject of Business Communication  

• To enable students design and create effective 

official correspondence  

• To develop language skills for enhancing 

managerial effectiveness 

 

Conduct of the Activity • Batches are created of students 

• Tutorials are adjusted into the Time Table for 

the Term 

• Students are communicated about the schedule 

• Conduct of activity as per schedule 

 

Outcomes of the Activity • Students improved their oral language skills  

• Students improved their written language 

skills 

• Students are able to provide more effective 

business communications 
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Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - A 01-55

07:15 08:00 Bus Comm - I B2 FYBCom - A 56-109

Tuesday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - A 56-109

07:15 08:00 Bus Comm - I B1 FYBCom - A 01-55

Wednesday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - B 01-55

07:15 08:00 Bus Comm - I B2 FYBCom - B 56-109

Thursday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - B 56-109

07:15 08:00 Bus Comm - I B1 FYBCom - B 01-55

Friday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - C 01-55

07:15 08:00 Bus Comm - I B2 FYBCom - C 56-109

Saturday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - C 56-109

07:15 08:00 Bus Comm - I B1 FYBCom - C 01-55

Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - A 01-55

07:15 08:00 Bus Comm - II B2 FYBCom - A 56-109

Tuesday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - A 56-109

07:15 08:00 Bus Comm - II B1 FYBCom - A 01-55

Wednesday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - B 01-55

07:15 08:00 Bus Comm - II B2 FYBCom - B 56-109

Thursday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - B 56-109

07:15 08:00 Bus Comm - II B1 FYBCom - B 01-55

Friday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - C 01-55

07:15 08:00 Bus Comm - II B2 FYBCom - C 56-109

Saturday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - C 56-109

07:15 08:00 Bus Comm - II B1 FYBCom - C 01-55

Time

PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT

WEEKLY SCHEDULE OF F.Y.B.COM TUTORIALS

AY: 2019-20 ( I TERM )

Time

AY: 2019-20 ( II TERM )



Degree
New Stamp



Degree
New Stamp



Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM ON  

WRITTEN COMMUNICATION SKILLS 

Language and Communication Skills 

 

Academic Year: 2019-20 

 

Name of the Department/ Committee:  Business Economics & Library Committee 

 

Name of the Activity: Written Communication Skills 

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

July 20, 2019 

October 15, 2019 

Dr. Pallav Das 

Renita Vazirani 

Sunita Bhuiya 

Essay writing  

 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

4.5 hours Library / C – 302 All classes across all 

Programs 

 

40 

 

About the Activity 

 

Subject of the Activity Capacity building skills – Language and Communication Skills 

Objectives of the Activity  To enable students to think about the recent changes in 

business of India 

 To make students understand their ability to write 

impromptu 

 To inculcate reading and writing habits 

 To improve analytic skills 

 

Conduct of the Activity  Notice was made and circulated 

 The guidance was on expressions and style, language 

and syntax & presentation of facts 

 The topic was given on the spot and students had to 

write the essay impromptu 

 

Outcomes of the Activity  Students tested their ability to write impromptu if a 

situation of this kind arises in future 

 The students inculcated good reading and writing skills.  

 The students learnt to read in order to improve 

language and communication skills 

 Students have understood the need to keep themselves 

abreast of current affairs 
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON ORAL SKILLS IMPROVEMENT  

Language and Communication Skills 

 

Academic Year: 2019-20 

 

Name of the Department/ Committee/ Cell:  Business Communication / Counseling & 

Guidance Cell, Library Committee  

 

Name of the Activity: Oral Skills Improvement  

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

August 7,  2019 

August 9,  2019 

September 17,  

2019 

 

Priti Surve 

Dr. Chandan Mishra 

Byshi Panikar 

Monisha D’costa 

Sunita Bhuiya 

 

 Elocutions 

 Poetry writing & recitation 

 Non-verbal expressions in 

communication: Act and Describe 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

6 hours Library, Conference 

Room 

All classes across all 

Programs  

66 

 

About the Activity 
 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

Objectives of the Activity  To provide a platform for  students to open 

up emotionally 

 To provide students a forum where they can 

share their difficulties in life, their feelings 

and find solutions to them  

 To enable students to develop understanding 

through actions and gestures  

 To enable students to develop concentration 

through actions and gestures of 

communication 

 

Conduct of the Activity  Notice was circulated  

 Students were encouraged by the class 

teachers 

 Students gathered at the venue  

 Students were made to enact, make oral 

presentations and recite the poetries 
 Students were guided by the Teachers on 

how to be more effective 
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Patuck-Gala College of Commerce & Management 

 

Outcomes of the Activity ● The students understood the importance to 

take help at the right time and from the right 

people.  

● The students gained confidence to speak and 

to share their thoughts. 

 The students understood the act of recitation 

and the oral skill of reciting the poetries 

 Participants improved their non-verbal 

communication skills 

● Participants acquired language and non-

verbal skills 
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM ON  

READING AND ANALYTICAL SKILLS 

Language and Communication Skills 

 

Academic Year: 2019-20 

 

Name of the Committee:  Library Committee 

 

Name of the Activity: Reading And Analytical Skills 

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

November 26, 

2019 

December 19, 

2019 

 

Dr. Pallav Das 

Krupa Shah 

Sunita Bhuiya 

 

Reading & Reviewing a Book 

 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

5 hours Conference Room All classes across 

all Programs 

23 

 

About the Activity 

 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

 

Objectives of the Activity ● To create a connectivity with books in order 

to develop reading habit in students 

● To enhance the thinking, analyzing and 

summarizing skills 

● To assist how to write their opinions about a 

particular book  

● To develop the confidence to present the 

review of that particular book 

 

Conduct of the Activity ● Brochure was received  

● Students were identified and groomed 

 

Outcomes of the Activity ● The students understood the difference 

between telling the story of the book and 

reviewing the books. They also understood 

that the same book(s) has different 

viewpoints by various readers.  

● The competition improved the reviewing 

skills and presenting skills 
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Patuck-Gala College of Commerce & Management 
 

REPORT OF CAPACITY BUILDING PROGRAM  

IN BUSINESS COMMUNICATION (II TERM)  

Language & Communication Skills 

 

Academic Year: 2019-20 

 

Name of the Department: Business Communication  
 

Date  Faculty In-charge Other Faculty Members 

December 4, 2019 – March 31, 2020 Chandan Mishra - 

Time Activity for Class  Venue  

7.15 - 8.00 am F.Y.B.Com. Conference Room 

 

About the Activity/Event 
 

Subject of the Activity Capacity building skills – Language and 

Communication skills (Tutorials) 

 

Objectives of the Activity • To improve the writing and oral skills within 

inter-personnel setups 

• To improve students ability to write trade 

letters 

• To sharpen students skills in report writing, 

business proposals and more 

 

Conduct of the Activity • Batches are created of students 

• Tutorials are adjusted into the Time Table for 

the Term 

• Students are communicated about the schedule 

• Conduct of activity as per schedule 

 

Outcomes of the Activity • Students have improved skills of 

communicating in groups and within teams 

• Students are able to draft trade letters 

• Students are aware of the format of drafting 

proposals, reports and more 
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Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - A 01-55

07:15 08:00 Bus Comm - I B2 FYBCom - A 56-109

Tuesday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - A 56-109

07:15 08:00 Bus Comm - I B1 FYBCom - A 01-55

Wednesday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - B 01-55

07:15 08:00 Bus Comm - I B2 FYBCom - B 56-109

Thursday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - B 56-109

07:15 08:00 Bus Comm - I B1 FYBCom - B 01-55

Friday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - C 01-55

07:15 08:00 Bus Comm - I B2 FYBCom - C 56-109

Saturday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - C 56-109

07:15 08:00 Bus Comm - I B1 FYBCom - C 01-55

Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - A 01-55

07:15 08:00 Bus Comm - II B2 FYBCom - A 56-109

Tuesday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - A 56-109

07:15 08:00 Bus Comm - II B1 FYBCom - A 01-55

Wednesday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - B 01-55

07:15 08:00 Bus Comm - II B2 FYBCom - B 56-109

Thursday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - B 56-109

07:15 08:00 Bus Comm - II B1 FYBCom - B 01-55

Friday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - C 01-55

07:15 08:00 Bus Comm - II B2 FYBCom - C 56-109

Saturday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - C 56-109

07:15 08:00 Bus Comm - II B1 FYBCom - C 01-55

Time

PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT

WEEKLY SCHEDULE OF F.Y.B.COM TUTORIALS

AY: 2019-20 ( I TERM )

Time

AY: 2019-20 ( II TERM )
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PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT 
Vakola Bridge, Santacruz (E), Mumbai 400055 

 

 

   NOTICE      
          Date 1

st
 February 2020 

 

DEPARTMENT OF BUSINESS ECONOMICS 

 
 

This is hereby inform to all the students that Department of Business Economics 

will organize Essay writing Competition  The Essay writing topics are : 

 

1. Economic Development in India 

2. Rural Infrastructure. 

3. Unemployment in India 

4. Goods and Service Tax in India  (GST) 

5.  Tourism Industry in India 

 

 

Those students who are interested  may please choose any one of the essay 

from above and submit Hard copy(Print) in A4 size Paper on or before  8th  

February  2020 to Dr. Pallav Das or Prof. Renita Vazirani. 

 

 

      

Dr(Mrs) Meeta Pathade 

 I/C Principal 
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Patuck–Gala College of Commerce & Management 
Patuck Campus, 100 Nehru Road, Rustomba Patuck Marg, Vakola Bridge, Santacruz (East), Mumbai - 400 055 

(Affiliated to University of Mumbai) 

Re-accredited with B++ grade by NAAC (2.77 CGPA)  

 

 

DEPARTMENT OF BUSINESS COMMUNICATION  

 

NOTICE 

 
        Date: 18th   May, 2020 

 

All the students are hereby informed that Department of Business 

Communication is organizing Short Story Writing Competition from 22nd 

May 2020 to 29th May 2020. 

 

The interested students can participate in the activity by sending email 

attachment of their story on email id- chandan.mishra@patuck.edu.in 

. 

 

 

Participation of maximum students are expected. 

 

 

 

 

Dr. (Mrs.) Chandan Mishra                                              Dr. (Mrs.) Meeta Pathade  

         Convenor                      I/c Principal 

Degree
New Stamp

Degree
New Stamp

Degree
New Stamp

Degree
New Stamp



Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON DEVELOPING WRITTEN COMMUNICATION SKILLS 

Language and Communication Skills 

 

Academic Year: 2019-20 

 

Name of the Department:  Foundation Course, Commerce, Business Economics, Business  

Communication 

 

Name of the Activity: Developing Written Communication Skills 

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

December 9, 2019 

December 18, 

2019 

February 8, 2020 

May 22, 2020 

 

Dr. Pallav Das 

Dr. Dadarao Mhaske 

Krupa Shah 

Monisha D’costa 

Chandan Mishra 

Prashant Kokane 

 

 Essay writing  

 Short story writing 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

8 hrs C- 302, 402 & Online Mode All classes across 

all Programs 

42 

 

About the Activity 
 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

 

Objectives of the Activity  To enable students to develop thinking and 

writing skills 

 To enable students delve on am issue and be 

able to write about it 

 To enable students to develop creativity  

 To enable would develop skill of writing and 

narration 

 

Conduct of the Activity  Notice was circulated 

 Topics were explained 

 Students were oriented in class about the 

activity 

 The topic was given on the spot and students 

had to write the essay impromptu 

 Students prepared for the story writing 

competition 
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Outcomes of the Activity  Students analyzed the issue and were able to 

write logically about it 

 Students improved their communication 

skills through writing a story 
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18/12/2019
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Patuck–Gala College of Commerce & Management 
Patuck Campus, 100 Nehru Road, Rustomba Patuck Marg, Vakola Bridge, Santacruz (East), Mumbai-400 055 

(Affiliated to University of Mumbai) 

Re-accredited with B++ grade by NAAC (2.77 CGPA)  
 

Business Communication 

 

Short Story Writing Competition 

 
          Date: 22/05/2020  

 

LIST OF PARTICIPATION 
Sr. 

No. 

Name of the students Class Div 

1. Sneha Shukla 
 

FYB.Com  B 

2. Krishna Vishwakarma FYB.Com B 

3. Hritik Ambedkar FYBBI - 

4. Ajay Roy FYB.Com B 

 

Ms.Chandan Mishra
      Convenor 
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON ORAL SKILLS IMPROVEMENT  

Language and Communication Skills 

 

Academic Year: 2019-20 

 

Name of the Department:  Business Communication 

 

Name of the Activity: Oral Skills Improvement  

Date/s  Faculty Member 

Contributed 

Activities Undertaken  

January 29, 2020 

February 11, 2020 

Dr. Chandan Mishra  Elocution 

 Sportive Activity: Its Impact on 

Communication  

 

Total Hours of 

Activity  

Venue Activity for 

Class  

Total Number of 

Participants 

5.5 hours Conference Room / C- 304 All the FY 

Classes 

32 

 

About the Activity 

 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

 

Objectives of the Activity  To enable students to develop understanding 

of career planning 

 To enable students to develop understanding 

non-verbal communication. 

 To develop the skills of speech and 

expression 

 

Conduct of the Activity  Notice was sent to all classes 

 Students were encouraged to participate by 

explaining to them about the event 

 Students were explained what needs to be 

done and how it needs to be performed 

 

Outcomes of the Activity  Students could improve communication 

skills through action and expression 

 Participants learnt the language and 

expression skills along with leadership 

quality 
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Academic Year 2018-19



Patuck-Gala College of Commerce & Management 
 

REPORT OF CAPACITY BUILDING PROGRAM  

IN BUSINESS COMMUNICATION (I TERM)  

Language & Communication Skills 

 

 

Academic Year: 2018-19 

 

Name of the Department: Business Communication  
 

Date  Faculty In-charge Other Faculty Members 

August 6- November 15, 

2018 

Shivangi Sharma - 

Time Activity for Class  Venue  

7.15 – 8.00 am F.Y.B.Com. Conference Room 

 

About the Activity/Event 
 

Subject of the Activity Capacity building skills – Language and 

Communication skills (Tutorials) 

 

Objectives of the Activity • To improve the writing and oral skills of the 

students 

• To provide a finesse to what is learnt in the 

subject of Business Communication  

• To enable students design and create effective 

official correspondence  

• To develop language skills for enhancing 

managerial effectiveness 

 

Conduct of the Activity • Batches are created of students 

• Tutorials are adjusted into the Time Table for 

the Term 

• Students are communicated about the schedule 

• Conduct of activity as per schedule 

 

Outcomes of the Activity • Students improved their oral language skills  

• Students improved their written language 

skills 

• Students are able to provide more effective 

business communications 
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Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - A 61-120

Tuesday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - A 01-60

Wednesday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - B 61-120

Thursday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - B 01-60

Friday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - C 61-120

Saturday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - C 01-60

Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - A 61-120

Tuesday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - A 01-60

Wednesday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - B 61-120

Thursday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - B 01-60

Friday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - C 61-120

Saturday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - C 01-60

Time

PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT

WEEKLY SCHEDULE OF F.Y.B.COM TUTORIALS

AY: 2018-19 ( I TERM )

Time

AY: 2018-19 ( II TERM )
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON READING AND ANALYTICAL SKILLS  

Language and Communication Skills 

 

Academic Year: 2018-19 

 

Name of the Committee/ Cell:  Library Committee / Counseling & Guidance Cell 

 

Name of the Activity: Reading And Analytical Skills 

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

August 11, 21 & 

27, 2018 

September 7, 2018 

Priti Surve 

Byshi Panikar 

Dilip Menon 

Jessy Paul 

Sunita Bhuiya  

 

 Poetry writing & Recitation 

 Elocution  

 Guest lecture 

 Book Review Competition 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

8 hours Library, Conference 

Room &  C-505 

All classes across all 

Programs 

51 

 

About the Activity 
 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

 

Objectives of the Activity ● To create confidence in students to speak 

fluently 

● To cultivate a reading habit 

● To develop the confidence to participate in 

inter-collegiate level 

 

Conduct of the Activity  Notice was circulated in all the classes 

 Students were oriented about the activity 
● Participants opened up at the event with 

confidence 

● Presentation by the resource person 

● Demo session during the lecture 

 

Outcomes of the Activity ● The students confidently spoke on the 

chosen topics and explained how they can 

seek solutions for their problems and also 

help others.  

● These helped the students to express their 

thoughts.   
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Patuck-Gala College of Commerce & Management 

 

 

● The competition improved the skills of 

reviewing and presenting 

● The competition developed good writing and 

communicating skills among the students 

● The students gained good knowledge about 

what type of books to read in order to 

review.  
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM   

ON ORAL AND WRITING SKILLS 

Language and Communication Skills 

 

Academic Year: 2018-19 

 

Name of the Department/ Committee/ Cell:  Business Economics, Business 

Communication, Library Committee, Counseling & Guidance Cell, Women Development                                               

Cell 

 

Name of the Activity: Oral And Writing Skills 

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

September 8, 2018 

October 15, 2018 

December 22, 

2018 

Netra Thakre 

Dr. Pallav Das 

Jessy Paul 

Sunita Bhuiya 

 

● Essay writing 

● Elocution  

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

6 hours  Library, C-302, C-505 All classes across all 

the Programs 

46 

 

About the Activity 

 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

 

Objectives of the Activity ● To make the students understand the 

importance of reading and writing 

● To encourage and to promote the creativity 

and originality of the students’  

● To bring out the talents and skills hidden 

within the students  

● To help the students express their feelings on 

gender equity 

 

Conduct of the Activity ● Notice was circulated among all classrooms 

explaining about the activities 

● Teacher in-charges of events explained to the 

students the desired output and explained to 

the students how it needs to be done 

effectively 

● Oral and written presentations were made 
 

Degree
New Stamp



Patuck-Gala College of Commerce & Management 

 

Outcomes of the Activity ● The students confidently spoke on the 

chosen topics and explained how they will 

find solutions for their problems and also 

help others  

● This essay writing also developed good 

written communication skills among the 

students 
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Patuck-Gala College of Commerce & Management 
 

REPORT OF CAPACITY BUILDING PROGRAM  

IN BUSINESS COMMUNICATION (II TERM)  

Language & Communication Skills 

 

Academic Year: 2018-19 

 

Name of the Department: Business Communication  
 

Date  Faculty In-charge Other Faculty Members 

December 3, 2018 – March 31, 

2019 

Shivangi Sharma - 

Time Activity for Class  Venue  

7.15  - 8.00 am F.Y.B.Com. Conference Room 

 

About the Activity/Event 
 

Subject of the Activity Capacity building skills – Language and 

Communication skills (Tutorials) 

 

Objectives of the Activity • To improve the writing and oral skills within 

inter-personnel setups 

• To improve students ability to write trade 

letters 

• To sharpen students skills in report writing, 

business proposals and more 

 

Conduct of the Activity • Batches are created of students 

• Tutorials are adjusted into the Time Table for 

the Term 

• Students are communicated about the schedule 

• Conduct of activity as per schedule 

 

Outcomes of the Activity • Students have improved skills of 

communicating in groups and within teams 

• Students are able to draft trade letters 

• Students are aware of the format of drafting 

proposals, reports and more 
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Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - A 61-120

Tuesday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - A 01-60

Wednesday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - B 61-120

Thursday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - B 01-60

Friday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - C 61-120

Saturday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - C 01-60

Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - A 61-120

Tuesday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - A 01-60

Wednesday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - B 61-120

Thursday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - B 01-60

Friday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - C 61-120

Saturday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - C 01-60

Time

PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT

WEEKLY SCHEDULE OF F.Y.B.COM TUTORIALS

AY: 2018-19 ( I TERM )

Time

AY: 2018-19 ( II TERM )
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   Dr.(Mrs) Meeta Pathade 
           I/c Principal 
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                 NOTICE 

Date: 3rd January, 2019 

 

 
 
This is to inform to all the students that Library Committee has organized " Book Review  
Competition" in our College on 18th January, 2019 from 10.30 a.m. in Reading room, 5th  
Floor. The students have to register their name and fill the entry form on or before 15th
January, 2019 in the library. 

Dr.(Mrs) Meeta Pathade 
         I/c Principal 
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PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT 
Vakola Bridge, Santacruz (E), Mumbai 400055 

 

 

   NOTICE      
          Date 17

th
 
 
 January 2019 

 

DEPARTMENT OF ECONOMICS 

 
 

This is hereby inform to all the students that Economics Department will organize 

Essay writing Competition  The Essay writing topic is 

 

1. Make in India and startup projects 

2. Rural private sector Development. 

3. Cashless Economy in India 

4. Rural and agricultural development 

5.  Role of E-Commerce in India 

 

 

Those students interested Please choose any one of the essay from above and 

submit Hard copy(Print) in A4 size Paper on or before  28th  January  2019 

to Dr. Pallav Das or Prof. Renita Vazirani. 

 

 

      

Dr(Mrs) Meeta Pathade 

 I/C Principal 

(Affiliated to University of Mumbai)
Re-accredited with B++ grade by NAAC (2.77 CGPA)
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON WRITTEN COMMUNICATION SKILLS 

Language and Communication Skills 

 

Academic Year: 2018-19 

 

Name of the Department/ Committee:  Business Communication, Commerce, Foundation 

Course, Business Economics, Library Committee 

 

Name of the Activity: Written Communication Skills 

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

January 16, 18, 28, 

2019 

April 5, 2019 

Byshi Panikar 

Shivangi Sharma 

Krupa Shah 

D. S. Mhaske 

Sana Ansari 

Jessy Paul 

Monisha D’costa 

Sunita Bhuiya 

 

 Imaginative writing 

 Book reviewing 

 Essay writing  

Total Hours of 

Activity  

Venue Activity for Class  Total Number 

of Participants 

10 hours Conference Room 

Reading room 

C-302, C-402 

All classes across all 

Programs 

101 

 

About the Activity 
 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

 

Objectives of the Activity  To make students write and paraphrase 

looking at pictures 

● To inculcate reading and writing skills 

among the students. 

● To provide them a platform them to express 

their views about a book 

● To teach them how to review and analyze 

what they read 

 To encourage creative thinking and writing 

skills in the students  

 To enable students understand how to think 

about a topic and express them in writing 

 To enable students understanding of non-

verbal communication 
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Conduct of the Activity  Students were oriented about the activity in 

classrooms during lectures 

 Notice was sent to classes 

 Students were encouraged to participate 

 Activity was conducted on the day of activity  

 Each class was explained about what is 

reviewing a book  

 They were also told about what kind of 

books can they pick to read and then review 

 Interested students registered with the event 

in-charge 

 

Outcomes of the Activity  The students learnt the skills of presenting 

and writing the review.  

 Students applied their creative and writing 

skills 

 Participants acquired language skills 
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Patuck–Gala College of Commerce & Management 
Patuck Campus, 100 Nehru Road, Rustomba Patuck Marg, Vakola Bridge, Santacruz (East), Mumbai-400 055 

(Affiliated to University of Mumbai) 

Re-accredited with B++ grade by NAAC (2.77 CGPA)  
 

Business Communication 

 
Imaginative Writing -A Picture Tells A Thousand Words 

 

 
          Date: 16-1-2019 

 

LIST OF PARTICIPATION 

 
Sr. 

No. 

Name of the students Class 

1.  Raj Venkatesh Rao  
 
 

SYB.Com  

2. Pritam Rajesh Gole 

 

FYBMS 

3. Venkatesh Nadar 

 

TYBMS 

4. Valentina Fernandez 

 

FYBMS 

5. Ashwin S. Babu  SYBMS 

6. Aakash Dinesh Gupta SYB.Com 

7. S.K Salman Mohammad 

Natees 

FYBMS 

8. Sachin Thakur 

s 

FYBMS 

 

9. Shrushti Vishwakarma TYBMS 

10. Rahul Bharat Bhagya  FYB.Com 

11. Khan Sana  

 

FYB.Com 

12. Diksha Manish Yelkar TYBMS  

13. Rishabh Jaiswal 

 

FYBMS 

14. Shruti C. Mahadik  

 

FYBMS 
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15. Shah Pourif  

 

TYBMS 

16. Nageswari Poojari  

 

TYBMS 

17. Roshni Gupta  

 

TYMBS 

18. Nikhat A Ansari  

 

TYBMS 

19. Neelam Yadav  

 

TYBMS 

20. Abihshek Sharma SYBMS 

 

Dr.Chandan Mishra
       Convenor
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Date: 5-4-2019
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Dr.D.S.Mhaske
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Academic Year 2017-18



Patuck-Gala College of Commerce & Management 
 

REPORT OF CAPACITY BUILDING PROGRAM  

IN BUSINESS COMMUNICATION (I TERM)  

Language & Communication Skills 

 

Academic Year: 2017-18 

 

Name of the Department: Business Communication  
 

Date 

  

Faculty In-charge Other Faculty Members 

July 17- October 31, 2017 Shivangi Sharma Jessy Paul 

Time Activity for Class  Venue  

7.15 – 8.00 am F.Y.B.Com. Conference Room 

 

About the Activity/Event 
 

Subject of the Activity Capacity building skills – Language and 

Communication skills (Tutorials) 

 

Objectives of the Activity • To improve the writing and oral skills of the 

students 

• To provide a finesse to what is learnt in the 

subject of Business Communication  

• To enable students design and create effective 

official correspondence  

• To develop language skills for enhancing 

managerial effectiveness 

 

Conduct of the Activity • Batches are created of students 

• Tutorials are adjusted into the Time Table for 

the Term 

• Students are communicated about the schedule 

• Conduct of activity as per schedule 

 

Outcomes of the Activity • Students improved their oral language skills  

• Students improved their written language 

skills 

• Students are able to provide more effective 

business communications 
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Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - A 61-120

07:15 08:00 Math & Stat Techq - I M1 FYBCom - D 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - D 61-120

Tuesday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - A 01-60

07:15 08:00 Math & Stat Techq - I M2 FYBCom - D 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - D 01-60

Wednesday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - B 61-120

Thursday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - B 01-60

Friday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - C 61-120

Saturday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - C 01-60

Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - A 61-120

07:15 08:00 Math & Stat Techq - II M1 FYBCom - D 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - D 61-120

Tuesday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - A 01-60

07:15 08:00 Math & Stat Techq - II M2 FYBCom - D 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - D 01-60

Wednesday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - B 61-120

Thursday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - B 01-60

Friday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - C 61-120

Saturday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - C 01-60

Dr. Meeta Pathade

I/c Principal

Mrs. Priti Surve

Time Table Committee Convenor

Time

PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT

WEEKLY SCHEDULE OF F.Y.B.COM TUTORIALS

AY: 2017-18 ( I TERM )

Time

AY: 2017-18 ( II TERM )
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Patuck-Gala College of Commerce & Management 

 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON WRITTEN COMMUNICATION SKILLS 

Language and Communication Skills 

 

Academic Year: 2017-18 

 

Name of the Department/ Committee:  Business Communication, Business Economics, 

Library Committee  

 

Name of the Activity: Written Communication Skills 

Date/s Faculty Members 

Contributed 

Activities Undertaken  

20th July, 2017 

August 16, 2017 

September 16, 

2017 

October 15, 2012 

Dr. Pallav Das 

RenitaVazirani 

Shivangi Sharma 

Sana Ansari 

Jessy Paul 

Sunita Bhuiya 

 

• Essay writing 

• Writing a Review of a Book 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

8 hours C-302, Library, Reading 

Room 

All classes across all 

Programs 

199 

 

About the Activity 
 

Subject of the Activity Capacity building skills–Language and 

Communication Skills 

 

Objectives of the Activity • To develop students’ imagination power to 

develop their reasoning/ cognitive faculty 

• To improve their written communication 

skills 

• To read books beyond textbooks and 

reference books 
• To understand to also express what is read in 

books 

 

Conduct of the Activity • Notice was made and circulated in all the 

classrooms 

• Students were explained about the activity  

• The activity was conducted on the spot  

• They were explained about how it needs to 

be done and how to select a book 

• The students wrote the review at home  
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• Oral presentations were made by students on 

the day of the competition 

Outcomes of the Activity • Students tested their ability to write 

impromptu  

• Students have understood the skill of 

creating words and sentences to write better 

• The competition developed the reading and 

presentation skills in students 
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PATUCK–GALA COLLEGE OF COMMERCE & MANAGEMENT 
Patuck Campus, 100 Nehru Road, RustombaPatuck Marg, Vakola Bridge, Santacruz (E) Mumbai-400055 

(Affiliated to University of Mumbai) 

Re-accredited with B++ grade by NAAC (2.77 CGPSA) 
 

Department of Business Communication
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Library Committee
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(Affiliated to University of Mumbai)

Re-accredited with B++ grade by NAAC (2.77 CGPA)
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON ORAL SKILLS IMPROVEMENT  

Language and Communication Skills 

 

 

Academic Year: 2017-18 

 

Name of the Department/ Cell/ Committee: Business Communication, Counseling & 

Guidance Cell, Library Committee   

 

Name of the Activity: Oral Skills Improvement  

Date/s  Faculty Members 

Contributed 

Activities Undertaken  

25th & 27th July, 

2017 

8th & 21st 

September, 2017, 

 

Netra Thakre 

Byshi Panikar 

Ranjeet Rao 

Shivangi Sharma 

Sana Ansari 

Jessy Paul 

Sunita Bhuiya 

 

● Elocution 

● More to the Core Story Telling 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

8 hours C-402, Conference Room, 

Reading Room 

All classes across all 

Programs 

65 

 

About the Activity 

 

Subject of the Activity Capacity building skills – Language and 

Communication Skills 

 

Objectives of the Activity ● To enable students to learn to introspect 

● To increase the students’ abilities to 

understand themselves so that they can solve 

any problem they face in their lives 

● To enable students to apply and widen the 

thinking capacity 

● To promote reading habits among students  

● To enable students learn to speak impromptu 

 

Conduct of the Activity ● Students were made aware of the process of 

the activity 

● They prepared for the same 

● On the day the students who gathered were 

made to pick a chit and speak on the topic 

for a few minutes 
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Outcomes of the Activity ● The competition made the students 

understand the abilities to express 

themselves 

● The competition developed the 

communication skills among the students 

● Through such competition the students 

developed the skills and confidence to speak 

up openly.   

● It removed their stage fright 
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Patuck-Gala College of Commerce & Management 
 

REPORT OF CAPACITY BUILDING PROGRAM  

IN BUSINESS COMMUNICATION (II TERM)  

Language & Communication Skills 

 

Academic Year: 2017-18 

 

Name of the Department: Business Communication  
 

Date  Faculty In-charge Other Faculty Member 

December 18, 2017 – April 15, 

2018 

Shivangi Sharma Jessy Paul 

Time Activity for Class  Venue  

7.15 - 8.00 am F.Y.B.Com. Conference Room 

 

About the Activity/Event 
 

Subject of the Activity Capacity building skills – Language and 

Communication skills (Tutorials) 

 

Objectives of the Activity • To improve the writing and oral skills within 

inter-personnel setups 

• To improve students ability to write trade 

letters 

• To sharpen students skills in report writing, 

business proposals and more 

 

Conduct of the Activity • Batches are created of students 

• Tutorials are adjusted into the Time Table for 

the Term 

• Students are communicated about the schedule 

• Conduct of activity as per schedule 

 

Outcomes of the Activity • Students have improved skills of 

communicating in groups and within teams 

• Students are able to draft trade letters 

• Students are aware of the format of drafting 

proposals, reports and more 
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Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - A 61-120

07:15 08:00 Math & Stat Techq - I M1 FYBCom - D 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - D 61-120

Tuesday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - A 01-60

07:15 08:00 Math & Stat Techq - I M2 FYBCom - D 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - D 01-60

Wednesday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - B 61-120

Thursday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - B 01-60

Friday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - C 61-120

Saturday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - C 01-60

Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - A 61-120

07:15 08:00 Math & Stat Techq - II M1 FYBCom - D 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - D 61-120

Tuesday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - A 01-60

07:15 08:00 Math & Stat Techq - II M2 FYBCom - D 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - D 01-60

Wednesday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - B 61-120

Thursday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - B 01-60

Friday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - C 61-120

Saturday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - C 01-60

Dr. Meeta Pathade

I/c Principal

Mrs. Priti Surve

Time Table Committee Convenor

Time

PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT

WEEKLY SCHEDULE OF F.Y.B.COM TUTORIALS

AY: 2017-18 ( I TERM )

Time

AY: 2017-18 ( II TERM )
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Dr.(Mrs) Meeta Pathade 
         I/c Principal 
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON WRITTEN COMMUNICATION 

Language and Communication Skills 

 

Academic Year: 2017-18 

 

Name of the Department: Commerce, Business Communication, Business Economics 

 

Name of the Activity: Written Communication 

Date/s Faculty Members 

Contributed 

Activities Undertaken  

January 6, 25 & 

29, 2018 

Pallav Das 

Deepti Sadvelkar 

Monisha D’costa 

Shivangi Sharma 

Sana Ansari 

Jessy Paul 

 

• Essay writing 

• Story writing  

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

6 hours Conference Room All classes across all 

Programs 

136 

 

About the Activity 

 

Subject of the Activity Capacity building skills–Language and 

Communication Skills 

 

Objectives of the Activity • To encourage creative thinking among 

students  

• To encourage writing skills in the students  

 

Conduct of the Activity • Notice was circulated in classes 

• Students who had queries of the activity 

contacted the Teacher in-charge 

• Students were given a brown paper bag 

containing objects based in which they 

would have to develop a story 

• Activity was conducted 

 

Outcomes of the Activity • Students applied their creativity skills 

• Students applied their imaginative skills 

• Participants acquired language skills 
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Academic Year 2016-17



Patuck-Gala College of Commerce & Management 
 

REPORT OF CAPACITY BUILDING PROGRAM  

IN BUSINESS COMMUNICATION (I TERM)  

Language & Communication Skills  

 

Academic Year: 2016-17 

 

Name of the Department: Business Communication  
 

Date  Faculty In-charge Other Faculty Members 

July 1- October 31, 2016 Shivangi Sharma - 

Time Activity for Class  Venue  

7.15 – 8.00 am F.Y.B.Com. Conference Room 

 

About the Activity/Event 
 

Subject of the Activity Capacity building skills – Language and 

Communication skills (Tutorials) 

 

Objectives of the Activity • To improve the writing and oral skills of the 

students 

• To provide a finesse to what is learnt in the 

subject of Business Communication  

• To enable students design and create effective 

official correspondence  

• To develop language skills for enhancing 

managerial effectiveness 

 

Conduct of the Activity • Batches are created of students 

• Tutorials are adjusted into the Time Table for 

the Term 

• Students are communicated about the schedule 

• Conduct of activity as per schedule 

 

Outcomes of the Activity • Students improved their oral language skills  

• Students improved their written language 

skills 

• Students are able to provide more effective 

business communications 
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Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - C 01-60

Tuesday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - C 61-120

Wednesday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - A 01-60

Thursday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - A 61-120

Friday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - B 01-60

Saturday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - B 61-120

Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - C 01-60

Tuesday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - C 61-120

Wednesday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - A 01-60

Thursday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - A 61-120

Friday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - B 01-60

Saturday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - B 61-120

Time

PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT

WEEKLY SCHEDULE OF F.Y.B.COM TUTORIALS

AY: 2016-17 ( I TERM )

Time

AY: 2016-17 ( II TERM )

Highlight



Library Committee

tasfiya.shaikh
Typewritten Text
( Affiliated to University of Mumbai)

tasfiya.shaikh
Typewritten Text
Re-accredited with B++ grade by NAAC (2.77 CGPA) 

Degree
New Stamp



tasfiya.shaikh
Typewritten Text

tasfiya.shaikh
Typewritten Text

tasfiya.shaikh
Typewritten Text
( Affiliated to University of Mumbai)

tasfiya.shaikh
Typewritten Text

tasfiya.shaikh
Typewritten Text
Re-accredited with B++ grade by NAAC (2.77 CGPA)

Degree
New Stamp



Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON ORAL SKILLS IMPROVEMENT 

Language and Communication Skills 

 

Academic Year: 2016-17 

 

Name of the Committee/ Cell: Library Committee, Counselling & Guidance Cell 

 

Name of the Activity: Oral Skills Improvement 

Date/s Faculty Members 

Contributed 

Activities Undertaken  

23rd& 25th July, 

2016 

Pallav Das 

Sunita Bhuiya 

Elocution  

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

6 hours Reading Room All classes across all 

Programs 

20 

 

About the Activity 

 

Subject of the Activity Capacity building skills–Language and 

Communication Skills 

 

Objectives of the Activity • To promote oral skills among students 

• To promote reading habits among students 

• To provide students a platform to showcase 

their reading & reviewing talents 

 

Conduct of the Activity • Notice was prepared  

• Orientations were done in class 

• On the day of the competition topics were 

give to enable students express their opinion 

  

Outcomes of the Activity ● The students could inculcate good reading 

and writing skills.  

● The students learnt to improve their language 

and communication skills 
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All students of B.Com/B.B.I./ B.M.S. are hereby informed that to celebrate the birth 
anniversary of this renowned personality, Dr. A. P. J. Abdul Kalam whowas the 11th 
President of India, widely referred to as the "People's Presidient". 
 
Library Committee is organizing an Essay Writing Competition on the topic, 'Dr APJ 
Abdul Kalam- an example to follow on Saturday, 15th October, 2016. Students are 
requested to participate enthusiastically in the same. 

 

Dr.(Mrs) Meeta Pathade 
        I/c Principal 
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Patuck-Gala College of Commerce & Management 

 

REPORT OF CAPACITY BUILDING PROGRAM  

ON WRITTEN COMMUNICATION SKILLS 

Language and Communication Skills 

 

Academic Year: 2016-17 

 

Name of the Department/ Committee: Business Communication, Library Committee 

 
Name of the Activity: Written Communication Skills 

Date/s Faculty Members 

Contributed 

Activities Undertaken  

26th& 30th August, 

2016 

October 15, 2016 

Byshi Panikar 

Prashant Salvi 

Sagar More 

Sunita Bhuiya 

• Essay writing 

• Reviewing a Book 

• Improving handwriting 

 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

6 hours C- 302 All classes across all 

the Programs 

54 

 

About the Activity 

 
Subject of the Activity Capacity building skills–Language and Communication 

Skills 

 

Objectives of the Activity • To provide students a platform to showcase their 

reading and reviewing talents 

• To improve the written communication skills of 

students 

 

Conduct of the Activity • Notice was circulated 

• Orientation was done 

• On the day of the activity students gathered at 

the venue and wrote a paragraph on the paper 

provided 

• For the reviewing of a book, the students had to 

read a book of their choice and be prepared with 

the review of it to be presented on the day of the 

competition 

Outcomes of the Activity • The event helped the student to learn techniques 

of reviewing to improve their skills to perform 

better at other competitions 

• This competition developed the good written 

communication skills among the students. 

• Students also understood the importance of 

developing legible handwriting 

• The essay writing enhanced the writing and 

communication skills of the students 
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Department of LibrarY

Intercollegiate !6Book Review Competition"

Date: - 26th August, 2016

List of Participants

tf,

t

Sr.
No.

Name of the
Students

Class Div Topic Mobile

I Kainath Keshwani T.Y.B.Com A Discover your destiny
with the monk who
sold his Ferrari

7045066339

Ms. Sri-nita Bhuiya
Librarian

Library Committee
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Library Committee

"Essay Written Competition"

Date: - l5'n October,2016

List of Participants

Ms.Sunita Bhuiya
Convenor

Sr.
No.

Name of the Students Class Div Roll No.

I Hitesh Bhasat FYBCOM B 09

2. Santosh Pawar FYBCOM A 8l
a Kavita Vishwakarma FYBCOM C t02
4. Shivani Salekar FYBCOM C 71

5. Manoi Jarali *TYBCOM B 32
6. Veena Bhaiane FYBCOM B t3
.| Mukesh Jaiswar FYBMS A 45

8. Laxmi Tiw-ari FYBCOM A Ill
9. Privanka Soni FYBCOM A 109

10. Sandhva Mourya FYBCOM A 71

11 Vaishali Jaiswal FYBCOM A 35

12. Radha Praiapati FYBCOM A 85

t3. Kaial Sinsh FYBCOM A 106

14. Aditva Kamat FYBMS A l0
15. Guddu Pandev TYBCOM A 38
r6. Swati Dussa TYBBI A 07
t7. Alisha Shaikh FYBCOM B 103

18. Sumit Rawat FYBCOM B 9l
19. Tanuia Kharbe FYBBI A t2
20. Sawed Muskand FYBCOM C r28
2t. Ravchel Fernandes FYBCOM C t26
22. Akram Safee FYBCOM C 0l

Mandal Sonali FYBBI A t7
24. Renu oraiaoati SYBMS A 30
25. Shasufta Kaii SYBMS A l2
26. Neelam Jain TYBCOM A 20
27. Shreva Mishra FYBCOM C 48
28. Taivab Aslam FYBCOM C 78

Library Committee
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Patuck-Gala College of Commerce & Management 
 

REPORT OF CAPACITY BUILDING PROGRAM  

IN BUSINESS COMMUNICATION (II TERM)  

Language & Communication Skills  

 

Academic Year: 2016-17 

 

Name of the Department: Business Communication  
 

Date  Faculty In-charge Other Faculty Members 

November 21, 2016 – March 31, 2017 Shivangi Sharma - 

Time Activity for Class  Venue  

7.15 - 8.00 am F.Y.B.Com. Conference Room 

 

About the Activity/Event 
 

Subject of the Activity Capacity building skills – Language and 

Communication skills (Tutorials) 

  

Objectives of the Activity • To improve the writing and oral skills within 

inter-personnel setups 

• To improve students ability to write trade 

letters 

• To sharpen students skills in report writing, 

business proposals and more 

 

Conduct of the Activity • Batches are created of students 

• Tutorials are adjusted into the Time Table for 

the Term 

• Students are communicated about the schedule 

• Conduct of activity as per schedule 

 

Outcomes of the Activity • Students have improved skills of 

communicating in groups and within teams 

• Students are able to draft trade letters 

• Students are aware of the format of drafting 

proposals, reports and more 
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Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - C 01-60

Tuesday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - C 61-120

Wednesday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - A 01-60

Thursday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - A 61-120

Friday 07:15 08:00 Math & Stat Techq - I M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - I B1 FYBCom - B 01-60

Saturday 07:15 08:00 Math & Stat Techq - I M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - I B2 FYBCom - B 61-120

Day Course Batch Class / Division Roll Nos.

From To

Monday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - C 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - C 01-60

Tuesday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - C 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - C 61-120

Wednesday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - A 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - A 01-60

Thursday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - A 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - A 61-120

Friday 07:15 08:00 Math & Stat Techq - II M2 FYBCom - B 61-120

07:15 08:00 Bus Comm - II B1 FYBCom - B 01-60

Saturday 07:15 08:00 Math & Stat Techq - II M1 FYBCom - B 01-60

07:15 08:00 Bus Comm - II B2 FYBCom - B 61-120

Time

PATUCK-GALA COLLEGE OF COMMERCE & MANAGEMENT

WEEKLY SCHEDULE OF F.Y.B.COM TUTORIALS

AY: 2016-17 ( I TERM )

Time

AY: 2016-17 ( II TERM )
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Patuck-Gala College of Commerce & Management 

REPORT OF CAPACITY BUILDING PROGRAM  

ON ORAL AND WRITTEN COMMUNICATION SKILLS 

Language and Communication Skills 

 

Academic Year: 2016-17 

 

Name of the Department/ Committee/ Cell:   Business Economics, Library Committee, 

Counselling & Guidance Cell 

 
Name of the Activity: Oral & Written Communication Skills 

Date/s Faculty Members 

Contributed 

Activities Undertaken  

9th, 10th& 27th 

January, 2017 

February 14, 2017 

Byshi Panikar 

Pallav Das 

Sunita Bhuiya 

• Elocution 

• Reviewing a Book 

• Essay writing 

Total Hours of 

Activity  

Venue Activity for Class  Total Number of 

Participants 

8 hours Reading Room All classes across all 

Programs 

41 

 

About the Activity 

 
Subject of the Activity Capacity building skills–Language and Communication 

Skills 

 

Objectives of the Activity ● To promote reading habits and enhance 

reviewing skills  

● To help students understand the amount of 

knowledge that can be derived from books 

● To assist how to write their opinions about a 

particular book  

● To develop the confidence to present the review 

 

Conduct of the Activity • Orientation of the activity was done in 

classrooms 

• Interested students met with Teacher in-charge 

• Students were oriented in the classrooms about 

how to review a book and what is expected of 

them 

● Topics for elocution and essay writing were 

given to the participants 

 

Outcomes of the Activity ● The participants developed the reading writing 

and communicating skills among the students 

● The students developed the reading & presenting 

skills among them 
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