






 

Patuck–Gala College of Commerce & Management 

REPORT OF PROFESSIONAL DEVELOPMENT PROGRAM: 

PRODUCTIVITY AT WORKPLACE 

 

Academic Year: 2016-17 

 

Name of the Department: Department of Computers 

 

Title of the Program: Productivity at Workplace 

Date Faculty In-charge Other Faculty 

Members 

External Resource Person 

26th Nov 

2016 

Mr. Raj Thanga Mr. Prashant Kokane Mr. Yazdi Tantra 

Director, On-lyne Computer 

Systems 

Time Venue Activity for Staff Number of Participants 

10:30 am to 

12:30 pm 

College Computer 

Lab 

Teaching and non- 

teaching staff 

members 

22 

 

About the Program 

 

Topic of the Program Professional Development Program on Productivity at 

Workplace 

Objective of the Program To use digital tools like evernote, google calendar, 

blinkist, e-mail etiquettes and many more so as to 

improve the productivity at workplace 

Methodology Notice was circulated in advance to the staff members 

about the program. The resource person provided 

hands-on experience to use the digital tools with the 

help of projector in the computer lab. 

Outcome of the Program Staff members got to know about the digital tools like 

google calendar, e-mail tips, etc. which they can use 

effectively to improve their productivity at workplace. 
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Training Program - “Productivity at Workplace” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


